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Chapter 1

Introduction
I.l Btckground :

Govemment of lndia has passed Rlghf to lntormation Act - 2005, which became
effective from June 15, 2005. Under this Act, every citizen has got right to
information. Keeping this in mind, this hand book has been prepared which deals
with all the information related to polytechnic education wing of Directorate of
Technical Education, Rajasthan, Jodhpur.

1.2 Objective / purpose :
To give all relevant infomalion related with the Directorate of Technical Education,
Rajasthan (polytechnic wing) under Rights to lnfomation Act 2005 to all the
citizens.

1.3 Users:

Student eligible to take admission in polytechnic colleges and their parents or
any citizen of lndia interested in Technical Education Rajasthan.

1.4 Definitions:

DTE: - Directorate of Technical Education, Raiasthan, Jodhpur

JDT:- Joint Director, Technical Education, Rajasthan, Jodhpur

ADT : Assistant Director, Technical Education, Rajasthan, Jodhpur

1.5 Contad Person:
State Level:
Sh. Alok Bansal, Joint Director
Directorate of Technical Education, Rajasthan
W6, Gaurav Path, Residency Road,
Jodhpur-342032
Head Quarter Level
Sh. G.S. Sodha, Assistant Direclor
Directorate of Technical Education, Rajasthan
W$, Gaurav Path, Residency Road,
JodhpuF342032

First Appleallate Authority
Sh. P.C. Makwana, Director
Directorate of Technical Education, Rajasthan
W€, Gourav Path, Residency Road,
Jodhpur342032

lnstitution level :

Principal of the Polytechnic College



1.6 Procedure and lee struclure for ge ing inlormalion:
1. Apply to Direclor, Technical Education, Rajasthan

Jodhpur.
2. Application fee is rupees ten only (Rs. 10/-)
3. Additional intormation other than the information available

in Handbook can be obtained on the following fees :

(i) A4lA3 paper size or photocopy @Rs.2/-perpage
(ii) Actual cost of big size page.
(iii) For the checking of records, there is no fee for first one

hour and there after it will be Rs.s/- per 15 minutes
duration or its part.



Chapter - 2
Particulars of Organization, Functions and Duties

2.1. Obiectives:

Development, management and inspection of Technical lnstitutions
(Polytechnic College) in the State and policy making on all rclated mallers of
d i pl o m a tech n i cal ed uc ation.

2.2. MissionStatement:
To be a wotld class organization, leading to technological advancement in
Rajasthan by enhancing the global comrylitiveness of manpowet and by ensuring
access ol high quality technical education to a// secrbns of the s@iety

Vision : Enhancing the employability of the youlh.

2.3. Brief history :

ln pursuance of the recommendation of A.I.C.T.E., the State Government
set up the Directorate of Technical Education in August,1956, having its
headquafter at Jodhpur with the obiectives to plan, organize and execute
lhe programmes of Technical Education at diploma level and wo* as a link
between engineeing co eges and the State Government.

2.4. Duties of the DTE:

To advise the State Government on all matters related to policy making,
planning for the development, management and expansion of technical
education in Rajasthan.

2.5. Main activities / tunctions :

The Directorate is primarily responsible for providing technical educational,
financial and administrative management of all Polytechnic Colleges and
other Diploma level lnstitutions under the overall policy guidelines laid down
by the State Government.

2.6. List ofservices being provided :

1. Policy making for groMh of technical education in Rajasthan

2. Planning for the antegrated development of diploma level technical

education in Rajasthan

3. Financial and administrative management of technical education in the

State.

4. Review of technical education in the State .

2.7. Organizational Structure :

State Level - Pincipal Secretary, Depft. of Technical Education, Rajasthan
with Joint Secretary-l and Joint Secretary-ll, Technical Education to asslsl .

Directorate - Director, Technical education, Rajasthan, wlh Joint Directors,
Assislant Directors to asslst .

Polytechnics - Principal, Polytechnic College, with Heads of Depaiments,
Senior Lecturers and Lecrurers lo asslst
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2.8.

2.9.

2.10

2.11

Expectation of the DTE from the public for enhancing its effectiveness and
efficiency:

Public is requested to make the best use of the information given by the
Directorate of Technical Education, Ra|asthan regarding admissions in
various diploma progran mes.

Public is also requested to play the role of guardian in mosl effective manner
so that we may be able to produce the best technicians in the world.

Arrangements and methods for seeking public participation / contribution :

Career exhibitions and fairs at Public places and schoo/s .

Mechanism available for monitoring the service delivery and public
grievance resolution :

Public may contact the contact person in DTE Ior related service and
grievance redressal.

Addresses of the Head Offce and Pob4echnic Colleges .

Head OfIice :

Directorale of Technical Education, Rajasthan

W-6, Gourav Path, Jodhpur-342032

lnstitution level :

Principal

Govt. Polytechnic Colleges at Ajmer / Alwar / Banswara/ Barmer/
Bikaner/ Bharatpur/ Churu/ Chittorgarh/ Kota/ Jaipur/ Jodhpur/
Pali/ Sirohi / Si Ganganagar/ Sawai Madhopur/Rajsamand/ Sikar/
Neemrana / Jhalawar / Dausa / Pratapgarh/ Dungerpur / Dholpur/ Baran
Jaisalmer / Jalore (camp-Pail) / karauli (camp-AlwaO / Tonld Bundi /
Hanumangarh / Bhilwara / Jhunjhunu / Bagidora/ Nagaur/ Kelwara/
L,ldaipur/ Mandore (Camp-Jodhpur)/ PiIani (Camp-Jhunjhunu)/ Uchhain
(Canp-Bharatpur) and Nawa (Camp- Nagaul

Pincipal

Govt. Mahila Polytechnic Colleges at

Ajmer/ Bikaner/ Jaipur/ Jodhpur/ Kota/ Udaipur/ Sanganer (Jaipur)/Bharatpur

Opening hours of the office: 9:30 A.M., Closing hours : 6:00 P.M.

Opening hours of Polytechnics . 10:00 A.M., Closing hours : 5:00 P.M

Summer hours ( April 1 to June 30 ) : 7.30 A.M. to 1.30 P.M.

2.12
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3.1. Duties and Functions ol'ollicers ofthe orEanization

l)irectot,

Chapter -3
Dulies and Functions of officers (Educatior Wing)

Administrative
Administrative management of all the Pol)'technics /
Diploma institutions under the Directomtc

To prcpare five-year plan, yearly plan and budget for
Pol\technics.

Dcsignation

Functions

Financial

Duties and Respons ib ilities of Director, 'l'cchnica I Education, Rajasthan are:
I . To advice the state government on all matters related to policy planning for

the development, management and review oftechnical cducalion in the

State.

2. As head of the department, he shall be responsible for (echnical

educational, financial and administrative management of all thc
polyechnics and other institulions under the dircctorate under the ovemll
policy guidelines laid down by the state govemment.

3. To represenl the departmenl in various states, regional and national bodies,

societies, councils and board ofgovemors ofvarious institutcs as required.

4. Responsible for manpowcr planning for technically trained technicians in

thc State for long and short{erm requircments.

5. To prepare five year plans and annual plan proposals and budgets for the

technical education (Education Wing)
6. To organizc staff development activilies for the department (Education

Wing) for effective implcmentation of the functions of the departrncnt and

to advice state govemment on all matters ofstaffwelfare.
7. To lay down norms for affiliation ofnew, private institutes and advice state

govemment on the issue ofgrant-in-aid.
8. To inspect each polltechnic under his charge in the State at least once in

two yeaN.
9. To maintain liaison with professional bodies, engineering and allied

department / industries etc.

lO.To coordinate thc activities related to the different levels of technical
education under state / central go\t. schcmes.

ll.To coordinate the activities related to community development througl
polltechnics.

12. To develop the govemment / non govcmment pol,4echnics and PPP mode

polytechnics as per the norms laid down by the Apex bodies (like AICTE)

and to seek /advice, recognition ofthe polltechnics from Apcx bodies.

l3.To monitor and evaluate the system for rectification, updating and

modemization of technical educgtion.

Duries

I
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Joint I)irector (Est.rbli\hrrcnt)I)csigration

l)ulies l. Shall assist DTE in discharging various responsibilities related to establishment
matters of various pol)'technics.

2. Shall be responsible for pcrsonnel depanmenl of the directordle-appointments,
transfers, service records etc.

3. Shall be deputed for DTE at various meetings, committees, conferences etc.
wherever required

4. Shall assist DTE in handling staffproblems and grievances.
5. Shall discharge all such duties and lirnctions identical to his cell but not

specifi cally covercd above.
6. Shall also discharge such other duties and functions as delegated to him from

time to time by DTE.
7. He will be assisted in his functions by AD'I'ES and other staff.

Designation Join( t)irector (Administration)

DLrlics I . Shall assist DTE in discharging various rcsponsibilities related to Administration
matters of various polyechnics.

2. Shall organize the deputation of polltechnic teaching staff for various long
term/short {erm summer & winter school programmes in or out side the country.

3. Shall have liaison with organizations such as NITTTIb, AICTE, ISTE and similar
centml or other sate gov1. organizations corrcsponding with the Directorate.

4. Shall analyse the policies and programmes of the directorate to determine the
roles and functions.

5. Shall discharge all such duties and functions identical to his cell but not
specifi cally covered above.

6. Shall also dischargc such other duties and functions as delegated to him from
time to time by DTE.

7. Ile will be assisted in his functions by ADTES and other staff.

Designation

l)uties

,7

l. Planning and manpower information ccll headed by Joint Director shall assist

DTE in dischatging the various responsibilities related to planning and

manpower information work.
2. Shall maintain up-to-date statistical information related to planning ot 

I

technical education. 
I, 

:i:lrTi',:f], 
up-lo-date data for studcnts intake, pass-outs, various schemes 

I

4. Shall prepare five ycar plans. annual plan proposals and budget for technical
education.

5. Shall prepare plans for developmcnt and opening of new govt./ PPPMode/

Private polytechnics, reorganization of courses, replacement and
modemization ofequipments for existing pol)'technics. 

L

6. Shall get the recognition tiom
inlroduced.

l)TE at various7. Shall be den'tlt(l hv conlircnces etc.



whcrcver required.
8. Shall prepare the admission circular/ academic calendar and arrange lbr

admissions in all govt./ PPPModg/ Private Pol)lechnics.
9. Shall plan interaction with industries ( through Lllcells ) for opening new,

diversified need based Diploma and Post Diploma Courscs. Hc will be one of
thc participant member in all such course /curriculum meetings organized by
BTER.

10. Shall assist DTE in handing students problems and grievances.
I l. Shall assist in the working of cDTp and other centmlly sponsored schemes.
12. Shall discharge all such dutics and functions identical to his cell but not

specilically covered abovc
13. Shall also discharge all such duties and functions as delegated to him from

timc to time by DTE .

l,l- lle will bc assisted in his lirnction b Asstt. Directors and other stafL
Designation Joint Director ( Staff Dctclopnlent )

I)uties l. Shall assist DTE in the matters related to staffdevelopment.
2. Shall depute teaching stafl for various staff development programmes such as

long term/short-term couNes and summer/winter schools and maintain staff
proliles.

3. Shall coordinate assessment ol' technical manpower in the State.
4. Shall interact with industries, NITTTRS, ISTE, clt, IE (D etc. for arranging staff

and student de!elopment programmes.
5. Shall be deputed by DTE at various meetings, committces. conferences etc.

wherever required-
6. Shall plan and organizc staff development activities for the department for

effective implementation of functions of the deparmcnt.
7. Shall coordinate the work ofcurriculum Development Cell of BTER.
8. Shall assist in the prcgress ofother centmlly sponsored schemes.

9. Shall maintain liaison with State Covt. /Central Go\,1./Staff
AssociationfNl'I-rrRvlndustries/lsrE/cll and other agencies related to staff
devclopment, CDTP and other centrally sponsored schcmes.

l0.Shall discharge such duties and functions identical to his cell and nol
specifi cally covered above.

I l. Shall also discharge such other duties and function delcgated to him from time
to time by DTE.

12. He will be assisted in his functions by ADTES and other staff.

Designation JoiDt I)irector (Procurcmcnt cell & Special schemes )

l)Lrlics
l. Shall assist DTE in discharging various responsibilities related to the functions

ofhis cell.
2. Shall perform all functions related to his cell.
3. Shall maintain records for succcssful implementation.
4. Shall identiry suitable location and oversee procurement of land for new

institutions.
5. Shall supervise construction of college building,&ostels.
6. Shall prepare detailed estimates for new institution and for addition-/ alterations

in cxisting institutions.
7. Shallconduct survey ofall institutions and document it.

E
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8. Shall prepare list of equipments/ furniture/ books lbr individual Polyechnics
and fix the priority for purchasc.

9. Shall prepare schedule for purchase.

10. Shall prepare periodic repo(s about progress ofpurchsses.
I l. Shall prcpare schedule for training of staff under various, special schemes.

12. Shall maintain liaison with state & Central Gov(./ Dcptt. of Architecture &
l own Planning / P.W.D./RSRDC/GEir.,I/ Polytcchnics for successful
implementation of the projects.

l3.Shall discharge such duties and functions identical to his cell but not
spccifically covered above.

14. Shall discharge all such other duties and functions delegated to him from timc
lo time by DTE

15. He will be assisted in his tunctions by ADTE and his other staff.



Designalion

Dr.rties

Asst1. Director (Establishment)

l. ADTE (Esft.) shall u,ork under the direcl control of Jt. D'IE for the matters

related to establishment section ofthe Directorate-

2. Shall perlom all scrvice and administrative functions connected with staff-
recruitment, promotion, transfer, Ilxation of pay, discipline, conduct, leave,

retirement, pension. higher education. seniority lisl, confirmation, APAR's,
service rules, detention during vacations.

3. Shall assist Jt. DTE to coordinale the work ofall the sub-units of the cell.

4. Shall maintain coufl caseq ofstalf.

5. Shall complete relevant retums.

6. Shall maintain rosters for SC/ST.

7. Shall maintain records ofposts, creations and conve6ion ofposts.

8. Shall perform all duties regarding filling of vacant post, DPCS, tours of
officers.

9. Shall maintain services books/ personal files ofindividuals.

10. Shall maintain CovL Orderycirculars/notifications.

1 l. Shall assist in dealing staffproblems and grievances.

12. Shall correspond with staff assoc iations.

13. Shall discharge all such other duties and functions identical to his cell or
delegated to him ftom time to time by DTE / Jt. DTE.

14. He will be assisted by the staffunder him in the cell.

Designation Asstt. Director ( Students' Nlatters )

Du!ies l. ADTE (student matlers.) shall work under the direct control of Jt. DTE
(Planning and Manpower lnformation) for the student related matters

2. Shall assist Jt. DTE to coordinate the work ofall the sub-units of the cell.

3. Shall prepare admission circulars and seek approval from Govt.

4. Shall work rcgarding printing and dispatch ofadmission forms.

5. Shall coordinate the work of admissions in all diploma and post- diploma
courses.

6. Shall deal the matters regarding inter-pol)'technic and inter-branch student

ffansfers.

7. Shall maintain court cases for students.

8. Shall assist in dealing students' problems and grievances

l0



9. Shall coordinate the arrangements for lnter polytechnic gamevAthletic
meets/ other extm-curricular activities.

10. Shall prepare Academic Calendar.

I l. Shall assist in mafters relaled to permission lbr educational tours ofstudents.

12. Shall maintain Govt. orders/ Circulars/ Notifications related to the section-

13. Shall maintain records ofscholarships.

14. Shall discharge all such othcr duties and functions identicalto his cell but not
mentioned above or delegated to him from time to lime by DTE / Jt. DTE.

15. He will be assisted by thc staff under him in the cell.

Asslt. Dircctor (Special schcmcs and procurement ccll)Designation

Duties l. AI)TE shall work under lhc direct control ofJt. DTE (Special Schemes and

Procurement Cell).
2. Shall assist Jt. DTE to coordinate the work ofallthe four sub-units ofSpecial

schemes and procurement cell.

3. Shall assist and progress reponing.

4. Shall assist Jt. DTE documcnt in respect to campus and building.

5. Shall perform survey ofinstitutions and documenl i1.

6. Shall prepare detailed estimates.

7. Shall work-out detailed time schedules for each activity.

8. Shall prepare lists of equipmcnt rcquired on the basis of standard list for new

institutions and fix priority and phasing.

9. Shall perform survey for cquipmentV fumiture and purchase.

10. Shall prepare plans for purchase.

I l. Shall report periodic progress about construction ofbuildings equipments and
institution-

12. Shall plan for replacement/ modemization of buildingV equipment/ fumiture
in institutions.

13. Shall maintains bio-data ofall staff.

14. Shall study layouts ofexisting laboratories in institutions.

15. Shall plan phasing of stafftraining.
16. Shall assist. Jt.. DTE for inland/abroad training of staffundet the project.

17. Shall monitorthe Sp€cial schemes and procurement cell.

18. Shall discharge all such other duties and functions idcntical to his cell but not
mentioned above or delegatcd to him from time to time by DTE / Jt. DTE.

19. I{e will be assisted in his functions by the staffunder him in the cell.

II



Chapter - 4

Rules, Regulations, lnstructions, Manual and
Records for Discharging Functions

4.1 Rules, regulations, instructions, manual and records held by Directorate of
Technical Education and used by its employees for discharging functions ;

Name / title of the document : Manual of Norms and Duties for DTE ( Education wing)

Brief Write-up on the Document :

It giv$ detailed norms and duties of staff of technical education

From where one can get a copy of :

Head Office :

Sh. Alok Bansal, Joint Director
Directorate of Technical Educalion, Rajasthan
W-6, Gaurav Path,Residency Road,
Jodhpur-342032
Telephone No: 0291 -2434395, 243427 1 Fax: 0291-2430398
Email: dte_raj@rajasthan.gov.in

lnstitution level .

Pincipal. Poryechnic Co eges

Fee charged by the departmenl for a copy of rules, regulations, inslructions. manual and
records :

> Application fee is rupees ten only (Rs 10/)
> Additional information other than the information available in Handbook can be

obtained on the following fees.
> A4/A3 paper size or photo copy @ Rs.!- per page
> Actualcost of big size page.
> For the checking of records there is no fee for first one hour and thereafter it will

be Rs. - per 15 minutes duration or its paft.
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ChaPter - 5

categories oI documents maintained in the DTE

5.1 Documents:

Directorate
available in

tontrolnderU
ndalevelProcedure

obtain the
document

to

and its introduction in

one line

theofameNCategory of the
docLlmentNo

Centralised admission

through on-line separately

Rs. 300/- through
online

Rs. 3ool through
online

Rs. 300/- through
online

Admission forms for
taking admission in

Diploma Engg. Courses

Admission forms for

taking admission in

Diploma Non Engg'

Courses

Admission Form

i) Diplama Engg
Courses

ii) Diploma Non
Engg. Courses

iii) Second Year
Diploma Engg.
through Lateral
Entry

1

t3
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Chapter - 6

The names, designations and other particulars of the Public lnformation Officers :

6.1 Contact information about the Public lnformation Officers, Assistant Public
lnformation Officers and Departmental Appellate Authority :

State Level:
Sh. Alok Bansal, Joint Director
Directorate of Technical Education, Rajasthan
W-6, Gaurav Path, Residency Road,
Jodhpur-342032
Head Quarter Level
Sh. G.S. Sodha, Assistant Director
Directorate of Technical Education, Rajasthan
W-6, Gaurav Path, Residency Road,
Jodhpur-342032

First Appleallate Authority
Sh. P.C. Makwana, Director
Directorate of Technical Education, Rajasthan
W-6, Gaurav Path, Residency Road,
Jodhpur-342032

6.2 Contact information about the Public lnformation Officer :

lnstitution level

Public lnformation Officers
P ri nc i p al, Pol ytech n ic C o I I ege
Delails are as follows :

Appellate Authority :

Director,
Tech nic al Ed u c ation, Rajasth an
W-6, Gaurav Path, Residency Road,
Jodhpur - 342 032
Phone No. 0291 - 2434395

1.1



Phone/Mobile Number
S.

No

Designation sro
Code

Office tulobrle

l Jt Orrector 02s1 2431072 TTC & LRDC Campus Govt Polylechnrc
College, Jodhpur

2 .lt Direclor I Secrelorv 0291 2430440

2636572

Board of Technrcal Edcatron Jodhpur

3 Principal o291 2649439 Go\,,t Polytechnic Co lege, Jodhpur

Princlpal 0154 2942700 Govl Pol,.technic College, Sri
Ganganagar

5 Principal 42912 222401 Govl PolytechnE College, Sirohi

6 Principal 9828086087 Govl. PolytechnE Colege, Barmer

7 Principal 0141 2107829 Govt. Khaitan Polytechnic College,
Jaipur

8 Prlncipal 05644 297415 Govt. Polytechnrc College, Bharatpur

9 Principal 0151 2542064 Govl. Pol,,technac College, Bikaner

TO Princ pal 9414121376 Govl Po,!,technic College, Chillorgarh

11 Principal 9414104335 Govt. Polytechnic College, Banswara

12 Principal 07462 220891 Govl Pouechnic College, Sawai
lUadopur

13 01562 257794 Govt. Polytechnic College Churu

14 0144 2701645 Govt. Polytechnic College, Alwar

15 Principal 9460894449 Go!.t. Polytechnic College, Pali

16 Principa 0145 269s195 Govt Polttechnic CoLlege, Ajmer

17 Principal 0744 2365538 Govt Po ytechnE College, Kola

18 Principal 274020 Govl. Polytechnic College, Sikar

19 Principal Govt. Polytechnic College, Rajsamand

2a Principal 014942 99300 Govt. Polytechnic College Neemlana

Pr ncipal 07432 2332A2 Govt. Pol),technic College, Jhalawar

22 Princ pal 02s92 251500 Go!,1. Polytechnic College, Jaisalmer

23 Principal 01478 294573 Govt. Polytechnic College, Pratapgarh

24. Principal 9414308696 Govl. Pol,.technr College, Baran

Principal 9414364351 Govl. Polylechnic College, DLrngarpur

15

41572

97.t2464354
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26 Principal s887698269 Govt Po ytechn c Co lege, Dholpur

27 Principal 01582 247545 Govt Poytechnic College Nagaur

2a Principal 0747 2970026

4824423664 Govt Polytechn c Colege,Bagidora

30 Principal 9414240684 Govt. Polytechnic College Dausa

Govt. Polylechnic College,Jhunjhunu31

Pr ncipal 01552 264044 Govt. Polytechnic College,
Hanumangarh

Princ pal Go\,.1. Polytechnic College, Jalore
(Camp Pali)

34 Principal 941368669s Govt. Pol!,technic College, Karoula
(Camp Alwa0

35 Principal 9414265A22 Govt. Po ),technic College Tonk

36 01442 25411 1 Govt. Pol),technic College, Bhilwara

37 Principal Govl. Women Polytechnic College

38 Principal 0151 Govt. Women Polytechnic College,
Bikaner

39 Principal a7 44 220313

40 Pr ncipa Go!1. Women Polytechnic College,
Jodhpur

41 0141 2706688 Govi. Women Polytechnic College,
Jaipur

42 Principal o294 2491575 Govt. Women Polytechnic College,
Udaipur

Principal Govt. Women Pol!'technic College,
Sanganer

Principal 05044 297AO2 Govt. Women Polytechnic College,
Bharatpur

Principal 946'1401694 Go!,t. Polytechnic College, Udaipur

46 Pr nclpa 7733009958 Govt. Polttechnic College, Kelwara

8005935058

48. Principal Govt. Polytechnic College, Uchhain

9414206263 Govl. Pol,.technic College, Pilani

50 Principal 9414F,O4312 Govt. Polylechnic College, Nawa

l6

32.

Princ pal

45

Govt. Women Polytechnic CoLlege, Kola

Govt Polytechnic College, Bundi

,, I Pnncipal 
I

01592 297007

8094618101

I

Princrpal

I 
o'ou 2695231

orel 
| 

2434187 

|

*l
I 

or+r ztstm 
I

41 Princrpal 
I

Govt. Polytechnic College, Illandore

94147 14435

49 Principal 
L

I
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7.1 Procedure followed in taking decisions

First the dealing clerk put the matter with noting on file to office superintendent then
office superintendent put the mafter to the ADTE. After proper study ,it is put up
before JDTE. JDTE after giving his opinion put up the mattet belore Director for final
decision.
Necessary approvals on policy mafters are taken from Principal Secretary ,

Technical Education, Rajasth an.

7.2 Defined Criteria / Rules to arriye at a particular decision for important matters
& levels tnrough which a decision process moves :

First the dealing clerk put the matter with noting on file to office superintendent, then
office supeintendent put the matter to lhe ADTE. After proper study ,it is put up
before JDTE. JDTE after giving his opinion puts- up the mafter before Director for
finaldecision.
Necessary approvals on policy matters are laken from Pincipal Secretary,
Technical Education, Rajasthan, Jaipur.

7.3 Arrangements to communicate the decision to the public :

Through News paperc, Notice baard, Websites

First the dealing clerk put the matter with noting on file to affice superintendent then
office superintendent put the matter to the ADTE. After proper study ,it is put up
before JDTE. JDTE after giving his opinion put up the matter before Director for final
decision.
Necessary approvals on policy mafters are taken from Pincipal Secretary,
Technical Education, Rajasth an.

7.5 The final authority that vets the decision :

For lmplemenlation purpose : Director ,Technical Education, Rajasthan.
For policy matters : Principal Secretary , Technical Education, Raiasthan

1',7

Chapter - 7

Procedure followed in Decision Making Process

7.4 The officers whose opinion is sought for the process of decision making :



The important matters on which lhe decision is taken by lhe Director, technical
education,

Subject on which the decision is to be
taken

Adminiskation of Polytechnics

Guideline / Direction. if any Manual of norms and duties for DTE
(Education Wing) 1991

Process of Execution Direction given from DTE to Principals for
implementation through HoDs , Sr.
lecturers, lecturers

Designation of the offlc€rs involved in
decision making

Principals, HODs , Sr. lecturers, lecturers

Contact officers Principals, HODs

lf not satisfled by the decision, where and
how to appeal.

Director, Technical Education, Rajasthan
Jodhpur

IE



C hapter - 8

es oIthe Directorate
Education WingS.No Name of Post

Sanctioned
Post

Names of working
Oflicers/LmDloyees

Director

Pay Scale

AL.14
Special Pay -
3000

1 Sh P C l\lakwana

Telephone
Numbers

2434395 (O)

2430058 (li)

Sh. Alok Bansal 2433760 (O)

Vacant
Vxcant
Vacant
Sh. G.S. Sodha 2433294

Sh. Aia) Agarwal 2433298

Sh. Jitendra Singh Khurana 2433294

Asstt. Dircctor AL-I3A

Sh. C. S. Varshnev

24332944 Sr. Lecturer AL-II l Sh Manish Chawla

Sr. Account
Officer

t.- 16 T Vacant

Vacant6. Personal
Secretary

L-t 5 1

1 Sh. Chen Singh7 Asstt. I)ircctor
(Statistics)
Librarian AL- IO T Sh. Gopa Ram Sirvi

L-t4 2 Sh. Radhcy Shyam Mali
Sh. Copi Ram Hamber

9

l0 Sr. Legal OIIicer L-12 1 Smt. Kavita Kamavat

L-t2 1 Vacantl]. Additional
Personal
Secretary

t2 Systcm Analyst
cum Joint
Director

L-18 1 Vrcant

L-12 1 Sh. Khet Singh Gehlotll. Programmer

Sh. S.K. Sharma

Sh. P.C. Joshi

3

Smt. ShaliniOjha

l4 Assistant
Programmcr

L-10

t5 Asstt. Statistics
OIficer

I_-I1 1

t9

Join! Dircclor AL-I4
Special Pay -
2000

5.

8.

L-14

2433298

I



S.No Name ol-l'ost Pay Scale Telephone
Nurnbers

Asstt. L-ll
Accountant
OFFICER Gradc
ll

Sh. S.C. Bohra
Sh Praveen Daivc
vacant

1,1 Establishment
officer

I_-15 1 Sh. Kuldeep Singh Rajawal

I8 Admistmtive
Officer

I I : 3 Smt. Santosh Ojhwani
Vacant
Vacanl

19. Jr. Acco!ntant r--10 Smt. Seema Patel

Sml. Ritu Sankhala

Smt.Vaishali Goyal

20 Stenographer L.IO 2 Sh. l'arun Dharwal 2434395

Sh. S.S. Kushwaha

t1 Additional Addm
Officer

L-l I 3 Sh.Jagdish Toshniwal
Sh. O.l' Krdcl
Sh. Jitendra Thakur

22. Assistant Addm.
Officer

L-IO 6 Sh. Kanral Kishor Mahtur

Sh.Vijay Singh

Sh. Aicct Singh

Sh.Manohar Lal Vaishnav

Sh.Ajccr Singh

Vacant
Inlbrmatic Asstt. L-8 3 Smt. Pragati Rama*at

Smt. Mona Vyas
Vacant

14. Draftsman
Mech.

t_-8 2 Sh. S.Cl. Deora

Sh. S. Srirasla\
25 Dralisman Ciril L8 1 Sh. R.P. Asopa

26 Sr. Assistant L-8 09 Sh. Nand Kishor Parjapat

sh- Asu Iiam
sh Moti Kishan

SmL Ranju Sharma

Sh. Krishna Kumar Soliwal
Sh. Bcri Lal

Sh. Arvind Mathur
Sh. Murli Manohar vyas
Sh. Vikram Singh

27 Jr. Assistant L-5 09 Sh- Amit Balna
Sh Daulat Sinsh

Sh. Ravindar Bajaj

Sanctioned
Posl

Lducation Win
Names of Working
Olllce
Sh. Mahcsh Sharma

20

16.

23.



S.No Nlme ofPost Pay Scalc Educalion \\'ing Telephone
NumbersSanctioned

Post

Namcs of Working
Omcers/llmployecs
Sh. Atish Sandar

Smt. BhagwatiVyas
Smt. Jasu Kanwar
Sh.Bhawani Singh
Sh.,Abhiicct Singh Rathore

2E Driver L-5 I

29 Class lV t_-l l0 Sh. Bhopal Sinsh
Sh. Anand Singh
Sh. Sohan Lal
Sh. Prcm Naral,an
Sh. Kamal Kishore
Smt. Asha l)evi
Smt. Chhaya Pandit

Vacant
\Tacant

2t



Chapter 9
lnformation available in Electronic Form

The following information isavailable in Electronic Form on the website o'f Directorate
of Technical Education, Rajasthan, Jodhpur ( http //dte.ralasthan.gov.in ) :

> R.T.l. lnformation Hand Eook
> Admission Forms - Engg. /Non-Engg. Courses/Second Year Engg. through

Lateral Entry
> Dislrict-wise Facilities of Technical Education
> Year-wise groMh ofTech. lnstilutions in Rajasthan.
> Student transfer policy
> Operational plan of TTC & LRDC and NITTTR trainings
> Tender information
> List of Equipments, Furniture
> Seniority Lists
> Departmental Rules

ChaPter- l0
AICTE Norms for Diploma Level Technical lnstitutions

As per the advt. no. 12(05)/2010 and notification no. 37-3/legal/20'l 1 dated 10.'12.2010,
AICTE has taken back the powers delegated to the State Governments on behalf of
AICTE viz. processsing of applicalions for establishment of new diploma level technical
instilulions/ extension of approvals etc.

Now ihe online processsing of applications will be done at the level of AICTE.
Other information / details can be had from AICTE website hftp:/www.aicte-india.org

Chapter - 11

Facilities available to citizens for obtaining information

12.1 Means, methods or facilitation available to the public for dissemination of
information:

> Oflice Library
> Notice Board
> lnspection of Records in the Office on request
> ManualAvailable
> Website of DTE : http://dte.rajasthan.gov.in
> EmailAddress: dte_raj@rajasthan.gov.in

22



Chapter - 12

Other Useful lnformation

13.'l Frequently Asked Questions

Queries about admissions :
All details about admissions are given in admission form which rs available af
Departmen Website

All details about opening of new institutes are available an AICTE website
hft p :,//www.aicte-india.org

13.2 Procedure for seeking lnformation on
i ) Application form
,l) Fee structure

> Apply to Director, Technical Education, Rajasthan Jodhpur.
> Application tee is rupees len only (Rs. 10/)
> Additional intomation other than the information available in Handhook can be

obtained on the following fees :
1. A4 / A3 paper size ot photo copy @ Rs.2/- per page
2. Actual cost of big size page.

> For the checking of records, there is no fee for firct one hour and there after it will be
Rs.g- per 15 minutes duration or its patl.

> ln case of denial of information, appeal canbemadeto
Pincipal Secretary, Technical Education, Rajasthan, Jaipur

23
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13.3 With relation to training imparted to public

Training programmes : 27 types of engg., 09 types of non-engg. are run in the
Co-ed Polytechnic Colleges I Women Polylechnic Colleges of the State.
Detailed information can be obtained from lhe Department Website.

Objective of training .. To make the students technically qualified for self and wage
Employment

Financial and other torm of help (lf any) :

Exemption from tuition fee for SC/ST candidates and women as per government
rules.

Arrangement made by the Depaftment of Technical Education, Rajasthan for
creating public awareness about the training programmes :

Speciai career guidance in schools, fairs, news papers, exhibitions

Process to inform the trainee about the training schedule

Notice board of Pol!.lechnic colleges and DTE, News Papers, Web site of
department of technical education, Rajasthan

13.4 Details of any other public services provided by the Department of
Technical Education, Rajasthan :

Training to youth under the newly launched scheme - Community
Deyelopment through Polytechnics for self- employment .

)1

Time period for Training Programmes / Schemes: 2 to 3 Years
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crfrfufi frrHr qrsa 61 l{rfdr
I

erqfr si ftAsro
I

trfuc va vgm fttw

rrgw P+iero,
(€-ffi w wmn)

*i5fil
ftiero.
(rMq)

fuqFrn4eT
(rffiq)

sxff
fttYro

(rflqT{)

qrdffiqi
ft-6rs

{r6fqiF
ffi {t6trliF

ftAYro
(qfieD

tleTFro
3rEdrff
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{TfrIsIr{ q{iFr{

grftfuo Rrrr 5"sq, WIq dEB

ffiE-o Rren qrse d orffil d 6+q vi sm-wfuG

r. qfrs \ii riTffi fttyro. crRfufi Rrsr q.sf, + 66q si smr<fue
1. fttyfo (.rtc ut*za cr.Rr.q.) 6l s{d fAft-q resr ol ft{ri t F6qnT

e<rr 6tt I

2. ffifo6 linn q-sa + qir qfuq or 6d, qrsd taaii or srrfmr osTr tfi
olffidffiorgr,1q6ttt

3. qrfrBo lirn q-sa +1 EB-q Hfrfui A ${EI $F{E or ord ott r

4. $q€ derr trRrr.Fr sfrftdi + qraT frfirJhm r{lPniit or fifterq oirt t

s. qtenirit S Iilq qrqroq dQn t-dsr 6{ ftrA gc 6rJi d qiM :r*rl
ffioqqrtr6ttt

o. ffifto Rrar q'se d ft-oT€' t-g qrq$q +rq-+ nen qrfffi dm{r rtrrq si
cse tqn stt t

z offii/urif 01 srsrcn den qfteTr fr €d0-d 1M Mr oi Frcfi d
yifi smrErff dtt t

u. qnM6 f,er 6qr{qrt qffeneii d 3lrd-sr d errqr+o q+*en 6tt t

s rn +ds6+ d @ fr6rs den arq wqu-od d f+src-"lr-6i + cfr
wor<rff dt t

ro. srq qrsdi qr qfreTr Frfidi grtr rEt=t ftrn d ffiqrsli darT qqrur-q=ji 6'r
qrqdr/gsdr cEr;I 6{; l

11. €dfu( fu t ftarTrd-q qrhfio {}ETr, g 3{rg.S.a.{., dftrJMt aen crq
srsq tHFr6 Pffirqi t qqd a+t r*i t

rz. tS s,rw 6trdi cq 6rqt 6i iil fu fiED'6 fimr q"-s-s t riiiE-d t q-sg

frtrs il{ i sdfud rfi €, or aqt+q stt t

13. crfrBo Pran q.sa d cfrail 3fldlfud d qH sd frF-q d or ft'ff .ff
qrq ft0sq ott t

14. errq8 ffiE-6 frEIr qrs.I 6RI q{s s{q q* r+dt c-srq\ffid fut ..r} s.dEdt
6e1 ord or sair+q fr ortt t

i5. srd mrd n erffii aen ffifto Rnn q.sa t s{6 3IEhr erq offirii
ERT {-6fr.r trErr fu-qr qr$.n 

I

z. dg< nfr&-6 RffiI qrsd $rtns{ 1ti crss-dq| d o-6< qa scrcrfue

r. wg< frirro, srft0-6 Rmr q.so (qir qtr's) 6t s{d frfuT vcrqrffii or
sqifi 6{i q o=r;F qqH s}t t

z. ffiBo frre{r c.sd d qrr< sYrffift-o 6rqf of M{d 6tt I

:. ffifuo Rrqr q,'ga + 3rtrr il6ffi €terrii qr odolit 6\ q1q61 qqn 6{i
tg qffit cs qm6t 6T f+it{or cen vrd o\ cRqrR-d 6tt I
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4. {*anii d s<-<l dsr trsrqr d $frffi{ii d qrcr ftffa"r nen ord ott t

s. ffifto fueir c-sd d ft'+Tir & qrq$q qlsn 6e11 qrf+o *w+ rwrq \'E
ssd 6I AqR orri t qCffi fti{r6 qIfiEqE Rren q.sa oi rrE*rr r<r<
trtt I

6. qEs"r A diiE-d €FD itelt 6r, {{Tsr3ri cq Rrfir{rdt s} FI[cTi n {Ig-fi
f{*r6. qrfifuo Rren qo-sa 61 stdrq e<rl 6tt r

7. qrd{Tqt ft-om ordsrmoif dI 3ldrffid or ri crd{6di d qrdq-f,qt ft-6rr
osn qrq qqffdi si t{ffen 6tt t

B. srq:lof,rgsr{ q-sd d i-66 qre+oq sftft (elT qr€d ol qftfd d a-6{it d
q+ten 6tt t

s. \{iifud frldi tg ftt{r6, qrftko ftrenZq.3Tr$.fr.a.{.,zw.err$.O.fl.O.erR.

,zfrFrtft+ot dan erq {rrss t qqd c+ri <iJt t

io. rrrdqirql oi aq ari d fac qrrdfr/qrt <qh 6r fu6rs ott t

rr ffifuo Qnn q-s-s d qfrelrcri o1 qffeTr *s{r tqrs otTf t

rz. t$ qqs 6ffit G orqT, d ft crfrfuo finn q-sa t *iriE-t t qtS fris
dr n oftafua r$t t, ot si+{r ott I

13. 3rE"rer darT qfus, qrfrfuo ftnn q.ga gr$ q,rrl sqq w it 16l rsrdfuo fun
.rn 6frt oen 6rd 6T s+{r * 6tt I

14. f qFmffi ql6.raqt f{oTq oen s{d erfuq 3rq qilaildl ERr srfrq r<rq
foqr srt.n r

riTff f{e{r6. crBft-o RrHr c-sd (ffiq) d 6+q vi s-trr<rfu€3

1

2

3

cffen r+te d crrq d Eq t, rim{iq 6rd o} ffFqPdd ori gt rrgff ftarro
crfrfuo frrenr risd 6l s6+q e-qn s+t t

,isd t Eri d 4qi6r apn vff' +fi FI6a Et "T'ii 
d sffif,{ qiffiq

ffit or *irm"r 6tt t

orqi 16}g + €iifi-d qrhfuo frEn qsd neTr qrfilfo ftren fttclwq d srw
roiqit t qq-d ecri dt I

qrq q, ddfiii ,/ qff8i.Ft d erarc .T+qr 6] dI{Rq 6.{{r t

di fr s-il{ gkorcit d qrfu 6tit
qfirrdf 6I rrt gRaow defl 3IrqE{6 dqr qrq,n rH d a-+el ottt t

cffero'i oi a.n gfuoret d gerr< tg erJ-trff ord-qrfi 6ti I

qffero) t gaifuo r+t gk-orctf d gr, rrfu ott t

r.n gRo-oicif d qm oen qMi d }{ {rr 01 q+*en otl t

qMr oi srfuq sq ttr
3rjfr-d fler{t oqr g.I: qia riotff qrrdi o) tdt t

fS rrw orql ge 6fui d fu v.rd r+le d sdft-d t qtq mq dk +
cftafua .r€t g, q-T n+{{ 6tt r

4.

5.

6.

7.

8.

9.

10.

11.

12.

)7



3

4

13. 3rrneT deTr Hl4s, ffi&-o frreTr qusat 6l{I t{ttit {rEI w sro) rcqrdfuo ffi
rrn 6dait aqr ord or s$+l .ff ott t

ra. v+d ord t g{d r6iE d offii Errr lrfdrr rsn fuqr Br}fl t

a. rigm fteyro FfqER), $BE-6 Rlxsr q-sd + 6dq gi scrqrfu€

1. {r|<r qE€ ri{en3ri d wji or qfiet d ftri qrqEFr dzII qd rc"r ?Ftt t

z. rff drfl Fr6-d Et srii o1 srodrfuouii 4".'r ffiqrc{t o) cwtsRn ott
IPIT trEr{ 6+T I

qffeTr fuid6 rols d sr< rffiq 6rd t {gm ftitro qrfrfuo Rreil
q-ga (qtc qfrs) of sefr.r [(l{ 4ti I

frft-q qfrerrcit d fr$-q Hi q{ H sri 6ri Htieft 3r€rin q{fl 6r €qRq
6tt I

faft-q dEI qr 3Trdfufl d qri qffi qffensli d liri eqw dqc qrcfr f,en
:rq srqff d oq nen qwrrr ol q+*aTr 6tt t

qrEE6 RrHr qsd + fqft-q r+HZmftrlk+'i//q{ler6t {drR t sq.d
cqrt rd-i t

3r{rr (err qfu{. qrfrD-fi Rnn q.so d fr-dR M 5r qftqrq Hftfd d n-d6
6r onqlsr ott osn qRsnq q1ftd d{t I

cteTrcif d srq eE dqt * BqqT"r 6ti t

urit d eioorkorott of tqR ori drrr is"r of q+*en o$t
5-di6r, ffiyr< ilefi qsm q" aerr {srfr d g,ran o1 q+*el ottt t

ffi Et6{ ffi gt EI'it d ffi{r d *sc den s+ uFit 6t }kd 6ti
d q+*qr ott r

i-i qrw ofait cd orql 6t, d 16 s{d n+1€ t q?iD-d t fu-g fus dr
fr sftafua rfi t, ot s+{r 6tt I

alEIeI drrr qfus, crhfuo frret q-sa dr{r {rrrl qqq qq v{6) re5fr66 51
.rt 6#t oen ard or s=d-+q ff ott t

r€ erq srffii den s-{d r+1ts d srfr,r rqrr fo-qr

sr}rnl

5. qrhE-o, RrHr ss-s ( cr.dffiqf ftom) + odq \'{ sorofue

qrfafuo RETr risd ol qTqTdst ftfirff d Mt t sc ftAgro qrfrfuo RreTI

rfu-d of rlrrfirr e<rc 6it
crhfio ftHr qsd t €dfud 6t dn-q or €qnur oirt t

ftft-q 6r, trrqrcli t vrqTqnf t grir{d-{n -d} d* lrqfu d nqrmr
frsrr 61 d-qn stt d?n qrdrrql of f*rc'rilrt or fu-qr oarqt or o-&sq
tqn ott t

5.

6.

7.

8.

9.
'10.

11.

12

'13

14

1

2

3
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4. wqrtrd trrqrrcrt o1 sr ?fu srn{Trdrsli ze {{anpil 6) v6fud ott oen
rr.ftMi d FrCffil d riqq t rlrrr dsn rc gnr {ard .rri srA or$ 6r
6s3q"1 5tt r

s T{ ri A-qR al ,T{ Er yTfu t ofui nsn s{d 6rot t oftrii or q{em ott r

6. fifuq ifuffir EiA.il, org{imr $.rd{i, +qi 3nF srrd dpn gfuFrqftt
s-fiI d HRrArTn + Twrfuf, grqrtrdror ,/ ri{Nrr si.t EE o},r cr<
o,tt I

7. {s utrn rtflrft'd utSui-qi d frs Mi 6r Frfr'r 6lt I

8 3nq{qir q|d'sqqt d qnqq fr ftXfm ffid 6ri qqdi fut qt ftffii ot
tra ig i-e.n) or on*qq 6ti r

s. fuqa frvrit oeTr 3rdrr ftiir, oril ft'fu aen 3Tftfr liwit d ffia"r dan
fu€R tg fdtsstf d Mi or enqtqr ottt

ro. \q O O 3 ern d sron t qrr ortqn crd{dqfut - 31ft-oe ren fuom
6tt I

r. qrdraqhii d oq ori d tr++, / qr.f Efr fo6ru 6tt r

rz. rr$q/elBq/wu7ri*eniif irgn 1Tq5s aeqt mff t-G-S's-\ t rcdrq oilt t

rs. qrdflqhf d arf od d qfu'{rcfr or qR-ffeflI stt t

14. f4ftq qr6{6rit d erjd<r tg qr.6{6q ?EI crsq r€ft dpJr qrq{6q qfrft r'q
dsd qfrft tcot t ar.l ort d 6rffi 4Ul

15. 3rrt dr{ o-d A ftri sr5mft-d qrd{6q] d 5r"r +t o+ten ott t

ro. fd wrw orql gs 6fui of d fu s{d r6te t riqfud t fu-d fus dt i
sdfud r€f g, - 6a4-aq ott 1

17. otulei, sfue cen Bq frAyro, qrfrtro RETr qr€d gEI t{Erq {qzr qr B-{6\
rerdfuo fut rt 6ffii 6e1 ord or aqI+q ff ott t

ra. s.t vq-d ord t *eTFr6 s{ffi den s{d ro}B d srq otrqrfrdt ErrT

srd{ c-{n fuqr qr}rn 
I

ftqrnwtn, clhfi-fi REflr c"sd (ffiq) d 6+q \,tt vcrqrfue6

r. qrr q=it d Ec-r{ A g,rdn o1 qftsn dar iffiq 6d t at oq-qmi +
qR {ft6 grrdn ol q+*sn fitt r

2. cy=r c, firi / qRfrqq{ / Xdltfl // qrdlFro qffefl d qffeTr 6rd d ftrn
3rFi-r f{Cfu sntvr rEn stt t

3. q-d6 fts-q t Ecd qri qra cgc qii 6t fi@r oT fiqiwr 6ti r

a. crr Tri d Eqr$ tg 5e"rr+u t sqd srtht aer qqfti-e ,ffiq qrrqn
ottr

s. c{r q=it d qRftqsr d q+*qr ott t

6. frftq fut t qrc qa ofleii/qRFrqqEl,/cfi$di d t+a or riur"r oti t

z. qffea tisrd{
ol awioRo

ftftq qq* Ht of eTrqe{6 qan t ut gt vffrr ur< u-its
ott
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8. sr4eT, \'q t+Fdd, qrfiftIo flrar q.ga 6Rr wrq qqq qq sna) r.qrdlfud frrn
rrn ofu dPn zErd 6r sqrfr,fi ott I

e. s;r erq sq< rfui 1'+ orol d. d ftIs iitt q{ s.Afud rA t 6r vqtf,r
ott r

10. E+ fld 3rJqrtT d €ru 6nr rrdrq q-<rr fu-ql qlt.n 
I

7 E-Erqo fttcrd' qrhfufi ltrHr q-go (qfrer) d ddq !?i sf,rflfud

1. grfkl #t d q$m q-t defl srrw qt$r. iqc qrqff vE erq errqg+o *nqfi
6iffidq+qenottt

z. ffiEo fleTr rsd +1 rrrw tqrcii f,en q{Irqfto 6rqt d riqq ri sgffi
t{irm qrfi0-6 ftreTr dsd (ccrmr vq qr.dq"qi) o\ ffiq}.r rfl{ ott t

s. sfuo fui 6t *iofua o's.t t

+. er5qF+o urft \'q eqqfud F+om d tro* *io.R"r 6ti t

5. qE gqr nen qffifd qd d R.6Is or ritntur +tt L

o. ftm q<t d.rri t srri.r rEn 6tt t

7. fr+TFftq rffi qF{ft (6 ff rt) ocqri t gedrq 6tt t

8. 3{Bs'rfuit + d{t d qrrd 6} tdlt I

g. ffifuo RETr rsd d rdo ero ft1 t-fl gk-6reii \q qfu-rrd qr{"it or
€qn"r drt r

io. Twqrtq qTt{itZqRr,JZ{dftt or dtrnur oti t

11. ffifu5 frETr -isd d ero d srffi6 6rd Tsirr qfit<d or r4:rn"r oUf r

12. frftfffi6/s*nrr,zerq idffii t qa q+en o+i t

13. qr.dqiFrr qftft nrn risd qfrfd +t tddt o1 q+*qr ott t

14. {riitrr dalr q-erfi qrrdt t s{drr 6ti I

is. qq'q 6fur \ri 6d, oi ftts dlq w sdMa l-€t gc t, 6r B+4r 6ti I

16. 3tt{sI, gs sc ftirm, qrBfuo frETr qrscl drr g[q q{q q-t r+o) rgrdtfut
ffi Tn 6+ait 6en ord an sq}+{ tfi 6tt I

17. {+ fl6 iryrFr d €FE ERI ss*q rsn fuqr ql},n 
t

8. dHFr6 3rEr6rt fiBB-6 Rrcn q-sa (crqq-iqi fd6Ts) d 6+q si s-orqfuc

1. r61E A sS fuqr rdr,fi A ftd sq fttrro, srftko frErT risd ( cqrn
crdrdst ft-+,rs ) 61 s6+t q<ri ott I

2. crdffiql ft-6rq A ftd sTrqE{6 sfud qiffi 3ri6€il or 
'4rrn"r 

ott t

3. frftq crS{6ril 01 rlfiBrt A ftri orq ffiBo frrtrr risdi gq roffi ftrro
cRnpr *i{arFit t qqd {dfi I

orq d4r ftofud qTqr6'iT A ftrd unt,/trrqrdi,/ir€Mt/ e[q tffii cid
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